


ATTN:  Property Tax Department

Taxpayer Name and Mailing Address



















Date
Reference:  Business Personal Property Tax Declaration

Dear Lessor:

It has been brought to our attention that your firm owns and leases property to lessees whose businesses are physically located in County Name. We have no record that your firm has ever filed a Business Personal Property Tax declaration with the County.  Therefore, we ask that the following information be mailed to my attention at the above address or faxed to me at the number below, no later than two weeks from the above date:

· The enclosed  “completed” Year tax declaration or a similar format

· The name and phone number of a contact person, in the event I have questions

· The legal name of the company as well as the trade name, if applicable

· A mailing address

· The date the company started doing business in the county

· The business federal employer identification number or social security number

· A depreciation schedule or list of assets that was physically located in the county on January 1, Year, the assessment date.   Please provide the name and mailing address of the lessee along with:

· the lessor’s purchase price

NOTE – if your firm is a manufacturer and lessor – manufacturer’s cost is invalid as purchase price – The Colorado Division of Property Taxation requires “original installed cost at retail trade level”

· the terms of the lease (month and year)

· a brief description of all assets 

· the year the asset was acquired

Please be aware that a complete asset list is required; a list that itemizes “all assets” that are physically located in the county that are owned by your firm.  If you are unfamiliar with county boundaries, please submit a list of all assets located in Colorado and our office will help determine what is located within the county boundaries.  We will then notify you as to which assets have been assessed by the county.

We ask all first time filers to submit a complete list which provides the requested information; even if you think your “total” property value is $2,500 or less.

If you have further questions of me, you may contact me using either of the numbers listed.

Sincerely,

Staff Name,Auditor

County Section

Direct – (xxx) xxx-xxxx

FAX  – (xxx) xxx-xxxx

ASSESSMENT DIVISION


BUSINESS PERSONAL PROPERTY


201 W Colfax Ave, Dept 406


DENVER, COLORADO 80202


PHONE (720) 913-4067


FAX: (720) 913-4101








John W. Hickenlooper


                Mayor





DEPARTMENT OF REVENUE





CITY AND COUNTY OF DENVER 








_890806110.doc
� EMBED Word.Picture.6  ���












