August 18, 2004

«NAME_1»

«NAME_2»

«ADDRESSES»

«CITY», «STATE» «ZIP»

Dear «NAME_3»:

It is the time of the year that I do annual physical inspections of 

Personal Property countywide.

The physical inspection will only take a few minutes with only a minimal 

amount of inconvenience to you.  If you have any questions, please call me, 

“County Representative’s Name”, at “County Representative Phone Number” between 8:00 and 5:00 Monday through Friday.

We would like to do your inspection the week of AUGUST 25, 2004.

Sincerely,

County Representative’s Name

County Representative’s Position/Title

