


December 19, 2005 FORMTEXT 

December 19, 2005


RE:  
     Business Personal Property Tax Audit
        
Schedule #:        

Located at:                                          

Dear :      
The Colorado State Board of Equalization requires all Colorado county assessors to audit personal property taxpayers.  The Denver Assessment Division will perform a routine personal property tax compliance audit of your business.  We will try to be flexible in arranging the specific date for this audit. 

The records that will be reviewed may include, but are not limited to:

1. Chart of Accounts

2. General Ledger (Fixed Asset and Selected Expense Accounts)

3. Depreciation Schedules or Fixed Asset Reports

4. Purchase Journals

5. Federal Form 4562

6. Financial Statements

7. Repair and Maintenance Invoices

8. Invoices supporting asset purchases

9. Leasehold Improvement Detail

10. Disposal Records

The primary focus of the audit will be the      assessment, although up to six prior years may be examined if necessary.

Your cooperation in this matter is greatly appreciated.  Please contact me within 15 business days of this letter to schedule an appointment for our initial meeting.  If you have questions or would like more information, please contact me at 720-913-Phone Number.

Sincerely,

     , Auditor
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