May 2, 2005

«Company»
«Address1»
«City», «State» «PostalCode»
Dear Business Owner:

In January of this year personal property declarations were mailed out to all business owners in Moffat County.  As the owner of an existing business, it is very important that you complete and return this form in a timely manner.  

Your business personal property may actually be exempt from taxation.  However, we cannot determine this if you do not complete the form.  This is why I encourage you to submit an up-to-date and complete list.  If your company does not own/operate a business in Moffat County, please indicate this on the form and return it.

You need to supply this office with an itemized list of furniture, office equipment, tools and signs used in your business. You may want to send a copy of the depreciation schedule filed with the Internal Revenue Service since most property depreciated to the IRS is taxable as personal property.

Failure to return this form by May 26th will result in an estimated value being placed on your business and a late filing penalty.

If you have any questions, or if you need assistance in the completion of your declaration, please call the number listed below.

Sincerely,

Kristen Nichols

Assessment Services  

